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Section I:  Background

Immanuel United Church of Christ (Immanuel UCC) is committed to creating and maintaining a worship and work community in which members, friends, employees and volunteers can worship and work together in an atmosphere free of all forms of discrimination, harassment, exploitation or intimidation.  This policy and procedure statement sets forth prohibitions and expectations related to sexual harassment, ministerial conduct and youth activities.  All members, friends, staff and sanctioned volunteers of Immanuel UCC are expected to comply with all aspects of this Policy.

Section II:  Policy Statements
A. Prohibition of Sexual Exploitation and Harassment – All persons associated with Immanuel UCC should be aware that the Church is strongly opposed to sexual exploitation and harassment and that such behavior is prohibited by Church policy.  It is the intention and responsibility of the Church to take whatever action may be needed to prevent and correct behavior which is contrary to this Policy.

B. Ministerial Conduct – All persons engaged in the ministry of Immanuel UCC (including elected or appointed leaders, employees, sanctioned volunteers and authorized ministers) are responsible for knowing the possible impact of their words and actions in ministering to the emotional, mental and spiritual needs of persons who come to them for help or over whom they have any kind of authority.  Sexual harassment or exploitation of parishioners or other individuals by anyone engaged in the ministry of Immanuel UCC is strictly prohibited and may result in termination of employment or appropriate restriction of further Church sanctioned activities.

C. Protection of Children and Youth – Immanuel UCC is committed to creating a safe and healthy environment in which all young people can learn about and experience God’s love.

Section III:  Policy Requirements
In order to ensure the above Policies are met, the following requirements have been established:

A. Review and Acknowledgement of Policy - All Church employees and supervisory/active volunteers must review and agree to abide by all facets of this Policy.  (Refer to Appendix A for acknowledgment form).
B. Required Documentation and Clearances – All persons seeking employment with (or currently employed by) Immanuel UCC or volunteering (in a leadership or ongoing role) for Church activities involving children or youth will be required to complete an “Employment/Sanctioned Volunteer Application Form” (Refer to Appendix B).  In addition, all employees and sanctioned volunteers will be required to provide documentation of a current Child Abuse Clearance and Criminal Record Check through the State of Pennsylvania.  Clearance requirements are not required for volunteers under the age of 18.
C. Experience - All individuals applying to be sanctioned volunteers with a desire to work with minors in a supervisory or ongoing active role will have been members of Immanuel UCC for at least six months.

D. Two Person Rule – Reasonable and appropriate effort must be made to ensure that, at all times, no less than two unrelated adults are in supervision of activities involving children and youth.  (Refer to Appendix C)
E. Reporting – Breaches of this Policy should be brought to the attention of Pastoral and/or Consistory leadership as soon as possible.  Written documentation will be maintained covering all relevant details of the reported incident.  (Refer to Appendix D).

F. Healing/Support – In the event of any instance/breach occurring within the scope of this Policy, Church leadership will endeavor to provide necessary support to all those affected.
G. Non Church Use of Immanuel UCC Facilities - Any organization or individual using the Immanuel UCC facility for non-church sponsored activities must comply with all aspects of this Policy.  It shall be the responsibility of the Church employee/member overseeing/authorizing the third party relationship to obtain written confirmation of receipt and acknowledgement of this Policy at the time at which contract is made for use of the facility.  

H. Restrictions - Any person currently under investigation for, or having been convicted of (1) criminal sexual conduct, (2) neglect of a child or (3) physical abuse will not be permitted to work or volunteer in any Church sponsored activity involving children or youth.  Additionally, anyone that knowingly misrepresents a statement within this Policy or subsequently violates the terms of this Policy may be restricted from volunteering or working in a Church sanctioned activity.  
I. Education and Awareness – The Safe Church Committee shall oversee the ongoing education and awareness activities with respect to Safe Church requirements.  This may be facilitated through a number of avenues, including written communication, small group meetings etc.  
J. Administration – Church leadership will generally ensure that all aspects of this Policy are met.  Where appropriate, Church leadership will delegate oversight of various components of this Policy to other groups/individuals within the Church community (i.e Administrative Committee, Administrative Assistants etc).  However, it is the responsibility of the leader/coordinator of each respective Church activity to become familiar with this Policy and to ensure that all aspects of this Policy have been fully implemented and shared with continuing participants.  Immanuel UCC shall offer to reimburse sanctioned volunteers for the cost of their criminal background check and child abuse clearances.  A reimbursement form, clearance applications and a copy of this Policy will be provided to each employee/sanctioned volunteer covered under the scope of this Policy. All documentation maintained, and statements made, in support of this Policy shall be held in strictest confidence.  Only those Church officials and relevant civil personnel (i.e police, Church counsel etc.) with the responsibility of administering the terms of this Policy may be granted access to its underlying documentation.  This Policy will be reviewed, and approved, at least annually by Church leadership.  Questions regarding this Policy should be directed to Pastoral and/or Consistory leadership.
Background

Immanuel UCC (Immanuel UCC) is committed to creating and maintaining a worship and work community in which members, friends, employees and volunteers can worship and work together in an atmosphere free of all forms of discrimination, harassment, exploitation or intimidation.  This policy and procedure statement sets forth prohibitions and expectations related to sexual harassment, ministerial conduct and youth activities.  All members, friends, staff and sanctioned volunteers of Immanuel UCC are expected to comply with all aspects of this Policy.

Acknowledgement

I have been provided a copy of Immanuel UCC’s Children, Youth, Volunteer and Staff Protection Policy and agree to abide by its terms, conditions and expectations at all times when involved with Immanuel UCC activities.  I understand that misrepresenting a statement within this Policy, or a subsequent violation of the terms of this Policy, may result in my being restricted from volunteering or working in selected Church sanctioned activities.  
_______________________

Print Name

_______________________

Sign Name

_______________________

Date

Name

_________________________________________________________________
Address 
_________________________________________________________________


_________________________________________________________________
Daytime Phone
___________________________
Evening Phone
____________________
Previous experience related to the ministry for which I am seeking involvement includes (Please attach additional pages as appropriate)

Organization
_________________________________________________________________
Address
_________________________________________________________________

Involvement
_________________________________________________________________



_________________________________________________________________



_________________________________________________________________


Organization
_________________________________________________________________
Address
_________________________________________________________________

Involvement
_________________________________________________________________



_________________________________________________________________



_________________________________________________________________


Organization
_________________________________________________________________
Address
_________________________________________________________________

Involvement
_________________________________________________________________



_________________________________________________________________



_________________________________________________________________


Name of Church where I am a member/friend

________________________________
I have been a member/friend of this Church since
________________________________
I have never been found guilty, or pled guilty or no contest to a criminal charge 
True __    False __

If not true, give a short explanation of the charge.  (Please indicate the date, nature, and place of the incident leading to the charge; where the charge was filed; and the disposition of the charge)

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

No civil lawsuit alleging actual or attempted sexual discrimination or attempted sexual discrimination, harassment, exploitation, or misconduct; physical abuse; child abuse; or financial misconduct has ever resulted in a judgment being entered against me, been settled out of court, or been dismissed because the statute of limitation has expired.

True 
___
False
___

If not true, give a short explanation of the charge.  (Please indicate the date, nature, and place of the incident leading to the charge; where the charge was filed; and the disposition of the charge)

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

I have never been terminated from employment or service in a volunteer position for reasons relating to allegations of actual or attempted sexual discrimination, harassment, exploitation, or misconduct; physical abuse; child abuse; or financial misconduct.
True
___
False
___

If not true, give a short explanation of the charge.  (Please indicate the date, nature, and place of the incident leading to the charge; where the charge was filed; and the disposition of the charge)

________________________________________________________________________________

________________________________________________________________________________

________________________________________________________________________________

With respect to my driving record, I have not had my license suspended or revoked within the last five years due to reckless driving or driving while intoxicated and/or under the influence of a controlled substance.

True
___
False
___

Is there any fact or circumstance involving you or your background that would call into question your being entrusted with the responsibilities of the position for which you are applying?

Yes
___
No
___

If yes please provide a brief explanation.

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

The covenants between person seeking employment or sanctioned volunteer positions in the Church require honesty, integrity, and truthfulness for the health of the Church.  To that end, I attest that the information set forth in this application is true and complete.  I understand that any misrepresentation or omission may be grounds for rejection of consideration for, or termination of, the position I am seeking to fill.  I acknowledge that it is my duty in a timely fashion to amend the response and information I have provided if I come to know that the response or information was incorrect when given or, though accurate when given, the response or information is no longer accurate.

Beginning such relationships with an open exchange of relevant information builds the foundation for a continuing and healthy covenant between employees or volunteers and the Church they seek to serve.  To that end, I authorize Immanuel UCC and/or its agents to make inquiries regarding all statements I have set forth above.  I also authorize all entities, persons, former employers, supervisors, courts, law enforcement and other public agencies to respond to inquiries concerning me, to supply verification of the statement I have made and to comment on and state opinions regarding my background and character.  To encourage such persons and entities to speak openly and responsibly, I hereby release them from all liability arising from their responses, comments and statements made in good faith and without malice.
Immanuel UCC’s hiring and authorized volunteer recruitment process involves the distribution of information regarding applicants with those persons in a position to recruit, secure, and supervise the position I am seeking to fill.  To that end, I authorize Immanuel UCC and its agents to circulate, distribute and otherwise share information gathered in connection with this application to such persons for these stated purposes.  I understand that Immanuel UCC will share with me information it has gathered about me, if I request it to do so.

Signature





_____________________________

Signature of Parent/Guardian for applicants under 18
____________________________

Date






_____________________________

A. Onsite Procedures

1. Every effort must be made to ensure that, at no time, shall one employee or volunteer be permitted to be alone with a child or youth.  In the event of an activity leading to the breach of this Policy, it is the responsibility of the Church employee or sanctioned volunteer to make every reasonable effort to bring the respective activity into compliance with this Policy.  The following examples are meant to illustrate an example of such a situation and potential solutions:

Example:
If only one teacher and one child show up for Sunday School.

a. the teacher and child could join another class

b. the teacher could enlist the assistance of another adult

2. Restroom Use – Pre-school age children should be accompanied to the restroom by an adult who will wait at the door for the child.  Another adult should be notified of their destination on the way to, and upon return from, the restroom.

3. During Sunday morning Church services periodic walkthroughs of the Church hallways will be conducted by Usher staff.

B. Offsite Procedures

1. Parental authorization forms shall be obtained for all offsite activities.  Documentation of authorization shall be maintained in the Church office.

2. At no time shall one employee or volunteer be permitted to be alone with a child.  In the event of an activity leading to the breach of this Policy, it is the responsible of the Church employee or volunteer to make every effort to bring the respective activity into compliance with this Policy

3. As each offsite facility will be different it is the responsibility of the Church employees and adult supervisors to determine how best to comply with all aspects of this Policy.  Every effort should be made prior to the event to determine how to ensure compliance.  

4. Overnights:  Males and female shall be segregated during sleeping times.  If it is deemed necessary for adults to share sleeping accommodations with youth, a minimum of two adults shall be present at all times.  There are no exceptions to this Policy.

5. Transportation:  All drivers must register their vehicles with the Church office.  A copy of a valid driver’s license and current insurance card must be maintained in the file of employees or volunteers that transport children or youth.  Periodic reviews will be conducted to ensure compliance with this guideline. 

6. Transportation:  A list shall be maintained in the Church office of all riders in each respective vehicle.  

7. Transportation:  All drivers and/or youth leadership shall make every effort to carry a cell phone at all times.  The cell phone number must be maintained by the Church office.  

A. Immanuel UCC has established a Safe Church Committee in preparation for the possibility of hearing complaints related to this Policy as well as to oversee administration of this Policy.

B. Several options may be taken in addressing incidents of alleged breaches of this Policy:

a. The complainant can attempt to resolve the matter directly with the individual accused of a Policy breach.

b. The complainant can report the incident to a pastor of the Church in an effort to resolve the matter.

c. If an informal resolution of the complaint is not appropriate given the circumstances, the complainant or others acting on behalf of the complainant may request the Safe Church Committee to gather relevant information related to the incident and present such information to the appropriate supervisory body (i.e. Consistory, Pastoral leadership etc.)

d. The supervisory body shall make determinations and take actions deemed appropriate to resolve the matter.  This may involve notification of appropriate secular authorities (i.e. police, counsel etc.)

e. If the accused employee or volunteer is an authorized minister under united Church of Christ covenants, the supervisory body may inform the appropriate body of the wider United Church of Christ of the allegation.  Immanuel UCC will cooperate fully in any procedures of the United Church of Christ related to that person’s ministerial authorization while retaining the right and responsibility to employ or designate leadership within Immanuel UCC as it determines best.

f. If allegations of possible child abuse or sexual harassment are included in the complaint, the supervisory bode shall notify appropriate secular authorities immediately and shall cooperate fully in any investigation.

C. A written summary of the supervisory board’s proceedings in such cases will be maintained.

D. In determining whether alleged conduct constitutes sexual harassment or exploitation, consideration shall be given to the record of the alleged incident as a whole and to the totality of the circumstances, including the context in which the alleged incident occurred.

E. Any person bringing forth a complaint under the terms of this Policy, or assisting in investigation of such complaint, will not be adversely affected in terms and conditions of employment, church membership or otherwise discriminated against or discharged.
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